
My Legislation Guide 

My Legislation 

• The Illinois General Assembly Public Inquiry Service allows users to create and maintain
multiple bills lists for the purpose of tracking and obtaining reports on legislation.

Registration: 

• Users can register for an ILGA.gov account for access to My Legislation. This provides
them the capability to save personalized tracking legislation lists from day-to-day,
submit witness slips and receive any support for this feature.

• Each user is required to fill out the required fields for your profile.

• If you have forgotten your credentials, such as your password, there are links available
to assist with resetting this information.



This link is available on both the registration page as well as the log in page for your 
ILGA.gov account. 

 

Logging On: 

• The sign on page will allow the user to sign onto the system by clicking ‘Log On’ in the 
ILGA.gov home page banner. 
a. The banner selection icon will look as such: 

 
• This link will direct users to the initial log on page where credentials will need to be 

entered. 

 
• Enter your registered email and password. 
• Be sure to complete the reCAPTCHA and select ‘Log In’ 

 

ILGA.gov Account Homepage: 

• Once logged in, users will be displayed the overall homepage of their ILGA.gov account. 
• Here on the homepage, users can do/see the following: 

a. The weather for their set location 
b. The link for their ‘My Legislation’ 
c. The link for access to fill out or manage witness slips 
d. Enter their personal information for ease of future witness slip submission  



 

 

Build Query: 

• A Query is an inquiry or search of the bill status system. The ‘Build Query’ feature allows 
a user to create a query list by choosing fields and setting the criteria you want for a 
specific list or collection of legislation. 

• Creating any personal query in this system will display results for selected legislation as 
currently entered in the Bill Status system. 

• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 
overview 
a. My Legislation window should appear 
b. If you have created any queries in the past, they should all display here. 

• In the upper right corner of the My Legislation page, open drop menu under ‘My 
Legislation Menu’ 
a. Click on ‘Build Query’; this will take you to the following screen: 



 
• By default, the current General Assembly is selected for you.  

a. Should you need to select a different General Assembly, use the drop-down arrow in 
‘Select General Assembly’ to change GA; then go back to Account -> MyLegislation 

• To select an existing query list in your account, select from the list that populates by 
selecting the drop-down arrow next to the ‘My Queries’ field 

• To create a new list, click in the ‘Query Name’ field and enter new list title 
a. This name can consist of letter, numbers, special characters, etc. 

• By default, Regular Session is selected for you 
a. Should you need to select another session type, use the drop-down arrow next to 

‘Session’ 
• If pieces of legislation need to be date specific, enter necessary dates in ‘Action Date’ 
• By default, *ALL* is selected for you in the sponsor field 

a. Should you need to choose a specific party or specific member for your query to 
further filter your search, use the drop-down arrow in ‘Sponsor’ to make your 
selection 

• In the ‘Committees**’ field, highlight selected committee(s) in the list box and move to 
the ‘Selected Committees’ list box 
a. Double clicking selection will move committee title to selection box 
b. Or, selecting “+” button while committee title is highlighted will move committee 

title to selection box 



• To view committees with current scheduled hearings, click the checkbox next to ‘Has 
Scheduled Hearing’ above Selected Committees list box 

• To deselect any committee title, highlight the committee and move back to 
‘Committees’ list box 
a. Double clicking selection will move title 
b. Or, selecting “-“ button while title is highlighted will move committee title back to 

committees 
• Use the above instructions for all selections under the ‘Legislation Types’ and ‘Actions’ 

list boxes 
• Once complete, select ‘Preview’ at the bottom of your screen 

a. The preview button will open a new window with all query results per selections 
made similar to the following: 

 
• To save your query, exit out of Preview tab 
• Click ‘Save’ at the bottom of Build Query screen 



a. Save will return users to the My Legislation page 
b. Confirm new query is added to list of queries in account 

• Open/Run Report of new query by clicking on the eye icon to ‘view’ query 
• Once query preview appears, click on ‘Options’ to open drop menu at the top of your 

screen. 
a. This will display the following screen: 

 
• For an abbreviated report of your legislation in your query, make the appropriate 

changes for specifications as needed in the options provided by either entering text or 
using the drop menus provided 

• Click ‘Submit’ 
a. The abbreviated report will open in a new tab 
b. To print abbreviated report, right click on your web screen and select print in the 

pop-up menu 
• To copy a query list into another pre-existing Bill Report, return to the preview screen of 

the query you are trying to copy 
a. Open the ‘Options’ drop menu at the top of your screen and use the drop arrow 

next to the ‘New or Existing’ field  



 
b. All Bill Reports you have made in your account should display here; select the Bill 

Report you wish to save the new query results to 
• Select ‘Save Report’ 

a. A pop-up window will display confirming all added pieces, duplicates, and failed 
copy attempts similar to the following: 

 
b. Click ‘OK’ 

• Screen will return to My Legislation page 
a. Review Bill Report that was added to and confirm new legislation was copied under 

already existing report 
• Close out of My Legislation preview 

 

Build ILCS Query: 

• An ILCS Query is an inquiry to determine current General Assembly legislation that 
references specific Illinois Compiled Statutes. The Build ILCS Query allows a user to create 
a query list by choosing fields and setting the criteria you want.  

• Building a field-specific based ILCS query in this system will display results for selected 
legislation as currently entered in the Bill Status system. 

• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 
overview 
a. My Legislation window should appear 
b. If you have created any queries in the past, they should all display here. 

• In the upper right corner of the My Legislation page, open drop menu under ‘My 
Legislation Menu’ 
a. Click on ‘Build ILCS Query’; this will take you to the following screen: 



 
• By default, the current General Assembly is selected for you.  

a. Should you need to select a different General Assembly, use the drop-down arrow 
next to ‘General Assembly’ 

• To select an existing query list in your account, select from the list that populates by 
selecting the drop-down arrow next to the ‘My Queries’ field 

• To create a new list, click in the ‘Query Name’ field and enter new list title 
a. This name can consist of letter, numbers, special characters, etc. 

• By default, New Acts, [all acts], and ILCS Section (if applicable) are entered in the 
‘Chapters’, ‘Acts’ and ‘Section’ fields respectively 
a. Should you need to select another Chapter, Act, or Section, use the drop-down 

arrow next to these fields to make your necessary selection 
b. Including an * in the ‘Section’ field after section number will give all results past the 

number you entered 
- E.g.: entering “Section 26*” will produce results including 26, 26.1, 26a, etc. 

• By default, All Bills will display in the ‘Floor Action’ field 
a. Should you need to select another Floor Action, use the drop-down arrow next to 

these fields to make your necessary selection 
• Run a query following the example below: 



 
• Select ‘Preview’ at the bottom of your screen 
• A new window should open with your query report similar to the following: 

 
• To save your query, exit out of preview tab and click ‘Save’ at the bottom of your 

screen. 
• Selecting ‘Save’ should automatically redirect users back to the My Legislation 

homepage 
a. Verify your new ILCS query list just made is displayed in your My Legislation 

 

Add Bills: 

• This feature allows users to create a new bill list or add bills to a previously existing bill 
list. 

• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 
overview 
c. My Legislation window should appear 
d. If you have created any queries in the past, they should all display here. 



• In the upper right corner of the My Legislation page, open drop menu under ‘My 
Legislation Menu’ 
a. Click on ‘Add Bills; this will take you to the following screen: 

 
• To select an existing Bill Report in your account, select from the list that populates by 

selecting the drop-down arrow next to the ‘My Bills’ field 
• To create a new list, click in the ‘My Bills’ Title’ field and enter new list title 

a. This name can consist of letter, numbers, special characters, etc. 
• By default, the Regular session is selected for you 
• By default, Appointment Message is displayed in the ‘Legislation Type’ field as it is the 

first item in the list 
a. Should you need to select another legislation type, use the drop-down arrow next to 

this field to make your necessary selection 
• To manually add bills one at a time, enter them in the ‘Specific Numbers’ text box 

b. These numbers should be entered separated by commas or the + key as noted in the 
system 

• Bills can also be added in groups in building a query based on ranges by entering the bill 
range beginning and ending numbers in the ‘Number Range’ field 

• To apply a comment, use the ‘Apply Comment’ field box 
a. This will apply a comment to all bills being added 

• Select ‘Save’ 
a. Pop-up will appear noting all new bills added, duplicates or bills not found similar to 

the following: 



 
b. Click ‘Ok’ 

• Screen will remain on Add Bills page, from here, return to My Legislation and confirm 
that new list or existing list added to is displayed 

• Click the eye icon, and confirm that all added bills are on your list as expected 

 

Edit Bills: 

• This feature allows users to delete bills out of an existing bill list, to copy and move bills 
to another bill list, or to add comments to already existing bills/bill lists. 

• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 
overview 
a. My Legislation window should appear 
b. If you have created any bill lists or queries in the past, they should all display here. 

• Next to each Bill Query or Bill List in your My Legislation account, there will be an ‘Edit 
Bills’ icon resembling a small pen and paper like the following: 

a.  
• Select the ‘Edit Bills’ icon next to your recently made query list; you should be directed 

to an Edit Bills screen similar to the following: 



 
• All selections should match the Report Information selected for the original list you are 

editing the bills in 
• The name of the selected list you selected ‘edit bills’ for, should display in ‘My Queries’ 

and ‘Query Name**’ 
• To delete bills from an existing list, click the box next to the bill(s) and select ‘Delete 

Bill(s)’ at the bottom of your screen 
a. To delete ALL of the bills, click ‘Select All’ at the bottom of your list and then select 

‘Delete Bill(s)’ 
b. To undo any selections on the list, click ‘Clear All’, at the bottom of your screen and 

all selected legislation pieces should deselect any checked bills 
• To add a comment to a bill on the pre-existing bill, select bill using the check box next to 

said bill and click the paper icon next in the far-right column. 
• A dialogue box will appear over top your original window. This will present results 

similar to the following 



 
a. Enter your comment text in the box provided, and select ‘Close’ 

• To save comment(s) to respective bill, next click ‘Save’ either at the top or bottom of 
your bill list 
a. Clicking ‘Save’ will change the paper icon next to respective bills to show that 

comments have been added similar to the following: 

b.  
c. Any comments made where ‘Save’ is not clicked, will produce a prompt reminding 

you of unsaved changes 

 

Copy Bills: 

• This feature allows users to copy bills from an existing list to a new bill list or to another 
previously existing bill list. 

• To copy bill(s) from existing list to a new list, select the bill(s) you intend to copy and 
click the ‘Copy To’ button displayed at the top of your bill list. 
a. A dialogue box will appear at the top of your screen  

 
b. Enter a name in the Script Prompt box to identify your new list and click ‘OK’ 



• A new web window tab will open with a confirmation pop up displaying how many bills 
were added 

 
a. Select okay and return back to My Legislation home page to confirm new list title is 

displayed. 
b. Use the view (eye) icon to view bill list and check that selected bills were copied to 

new list as expected 
• To copy bill(s) to an existing bill list, use the drop-down arrow to the left of the ‘Copy To’ 

button and select the list you wish to copy selected bills to. 
a. This action will not delete the selected bills from your current list.  

• To move bills(s) to an existing list, use the same instruction as above to select desired 
existing list, but use the ‘Move To’ list instead 
a. This action will delete the selected bill(s) from your current list 

 

View Bills: 

• This feature allows users to view and edit all queries and bill lists created in My 
Legislation 

• Starting at the My Legislation homepage, all query and bill list items should be displayed 
• In the right-hand column of your personal bill/query list, select a list and click the view 

icon for that specific list 

 
a. A new window tab will open with full list of legislation pieces originally on selected 

list 
• List displayed can be narrowed down by search using the ‘Options’ drop screen at the 

top of your window 

a.  
b. By default, the current list title is shown in ‘Report Name’ 

• Any filters or display features can be changed in the Options Window to narrow down a 
search within your list 
a. To modify your list ‘view’, just make the necessary or desired selections and select 

‘Submit’ 



b. New window will open with items from original bill list matching the specified search 
filters as expected 

 

Reports: 

• This feature allows a user access to Categorized Reports and Date Inquiry Reports. 
• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 

overview 
• In the upper right corner of the My Legislation page, open drop menu under ‘My 

Legislation Menu’ 
a. Click on ‘Reports’; this will take you to the following screen: 

 
• The General Assembly and Categorized Reports are defaulted to the current GA and 

year of said GA. The dates on all date inquiry reports will default to today’s date. 
a. To make another selection, use the down arrow or calendar icon in those fields 

• All report titles should be a link, therefore, to select a report, simply click the title 

 

Migrate: 

• This feature allows My Legislation users of the previous ILGA.gov to migrate all previous 
account bill and query lists into the new account made with the newest version of 
ILGA.gov (est. 2025). 



• From the ILGA.gov account home page, select ‘My Legislation’ link in the My Legislation 
overview 

• In the upper right corner of the My Legislation page, open drop menu under ‘My 
Legislation Menu’ 
a. Click on ‘Migrate’; this will take you to the following screen: 

 
• From here, enter your previous My Legislation login information in the migrate window 

a. This information can either match or not match your old ILGA.gov information based 
on how you created your new account 

• After you’ve entered the login credentials, check marks should appear verifying the log 
in information 

• Once finished, you will return to your My Legislation homepage and verify that all old 
lists migrated in are now appearing 
a. These particular lists should appear with an additional title showing “(Legacy 

Migration)” similar to the following: 

 
• Once you have migrated your old account lists into your new ILGA.gov My Legislation, 

you should not have to migrate again 
a. If you do migrate said lists a second time, they will delete the original migrated lists 

and replace them with the information gathered in the old account, therefore, any 
additional work or information added to the old lists will be gone 

 

Log Off: 

• To exit out of My Legislation, simply open ‘Account’ drop menu in ILGA.gov banner 
a. Click ‘Log Out’ 



 

 


